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ENTER USER-ID AND PASSWORD

Enter the ID and Password issued when the team was

created. If managing more than one team, all teams can

be accessed with one of the sets of ID/PW.
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SELECT TEAM MANAGEMENT OPTION

Use the default Option: Access Team Management.

NOTE: Each league has specific policies governing League Select Team and Provisional Team registration. Please do not use these options

unless authorized by your League Registrar.
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SEARCH MENU FOR USERS MANAGING ONLY ONE TEAM

This example is for Primary Team Contacts who are managing only one team. The ID/PW will retrieve only the team for which it was

assigned.

The team number of this team is 419PWSI00B. Any portion of the team number can be entered to access the team. In this example, 419

was used. Other options are PW, PWSI, 00, B. Any option will retrieve only this one team.
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SEARCH MENU FOR USERS MANAGING MORE THAN ONE TEAM

This example is for Primary Team Contacts who are managing more than one team. Any ID/PW issued when each team was created will

retrieve all the teams assigned to the user.

The team number of this team is 419PWSI00B. Any portion of the team number can be entered to access the team. In this example, 419

was used which retrieved all assigned team in the league. Other options such as PW, PWSI, 00 would retrieve only the teams for which

those portions apply.
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TEAM MAIN PAGE - TEAM - INITIAL TEAM ONLY

This page gives the user access to the TEAM portion of the database. This is the default page when a team is selected.

For all VCCL teams: Best Practice: Enter the last part of the team number before proceeding.
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TEAM MAIN PAGE - PLAYERS - INITIAL TEAM ONLY

This page gives the user access to the TEAM portion of the database. Best Practice: Enter all jersey numbers before approving the

Initial Roster. Adding jersey numbers later is much more tedious and time-consuming.

NOTES: Once the initial team has been approved, the “Add New Player,” Add Returning Players by Teams,” “Add Individual Returning

Players by Name/DOB or ID” buttons will be removed. The option to add a player is combined with the “Add/Transfer A Player” button.
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TEAM MAIN PAGE - OFFICIALS

This page gives the user access to the TEAM OFFICIALS portion of the database. The Primary Team Contact is issued the ID/PW to

manage the team database. The Primary Team Contact is often the Team Manager or Coach. In those cases, the person is listed twice:

once for each position.
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TEAM MAIN PAGE – TEAM AIDES

This page gives the user access to the TEAM AIDES portion of the database.

The first team aide above was placed on the team by the Primary Team Contact. These team-level aides are managed in the database by

the Primary Team Contact and appear only on back of the one roster. The pass for these aides is valid for this team only.

The second team aide above was added when the club was created in the database. These club-level aides are managed in the database

by the club and appear on the back of the all the club rosters. A single club pass can be printed for these aides which is valid for all

teams. Club-level aides are typically Directors of Coaching or other persons who hold club-wide positions.
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